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Archival Files Request Form




	
     Date Requested:
	        /      /      /

	USER DETAILS
	  
	 Year   Month   Day 

	1. Requestor

	Name
	

	Institution of affiliation
	
	Position 
Title/Status
	

	2. Contact details

	Phone Number
	
	Email
	

	Postal Address
	  

	3. Research Themes

	

	Collections Use

	1. Collections Request

	 
 　Collestions（i.e. Michael H. Collections, Taiwan Sotokufu Digital Archive）:
  ___________________________________________________________________
  ___________________________________________________________________

Instruction: For request Rare Books Retrieval or Archival Files Retrieval, please fill out “Archival Files Retrieval/ Rare Books Retrieval Request Form”.  

	2. Reproduction

	

Instruction: For request reproduction, please fill out “ Reproductions List”. 


Ref：




Reproductions List – Digital Image

	Instructions

	1. Application Range: Digital Images opened up in Taiwan Archival Information System and Taiwan Rare Book Collections. We couldn’t accept your request when Digital Images not opened up in these two systems or we don’t have right to give authorization. 
2. Please complete the first page and this form, and then email to twharch@gate.sinica.edu.tw.
3. Due to different type of archives, and restrictions on collecting agreements, the Computer-Processed Personal Data Protection Law as well as the Copyright Law etc. This application has to examine by the supervisor which need three working days. We will inform you how many digital images you can acquire and the reproduction fee by E-mail. We will also request you to sign the Affidavit in Support of Archives’ Use and Copy.
4. [bookmark: _GoBack]Digital images will be supplied at a 300dpi resolution in jpeg format.
5. When your application has been approved, you will be charged fees. Each image of Institutional Archives costs NT$250, and each image of Personal and Family Papers and Topical Collections costs NT$500.
6. The payment can be made in person at the Archives reading room or to the appointed Chunghwa Post account.
Account number: 17308795
Account name: The Archives of the Institute of Taiwan History, Academia Sinica
Reference/Note: Digital Image Request (It is very important to write this information)
7. Post a copy of the payment slip and the signed Declaration back to us: 
The Archives of the Institute of Taiwan History, Academia Sinica
No.128, Sec. 2, Academia Rd., Nangang District, Taipei City 11529, Taiwan
8. Soon your documents are received and re-confirmed by us; we will send images to you.
9. For further information, please call: +886-(2)-2652-5181.

	Intended use（Please select the most appropriate type and complete the information）

	



	Title
	  

	
	Date
	  

	
	Location(s)
	  

	
	Form to use
	  （i.e. cover, page, PPT, handout, poster, video, webpage）

	Information（Fill out by staff）

	1. Information:
2. Total to pay(NTD): 
3. Staff: 


	檔案館
館主任
	
	所長核示
	





	List

	Item
	ID Number /Source
	File Name
	Quantity
	Image

	i.e.
	T020301_03_0175/臺灣史檔案資源系統
	臺灣臺南郵便局
	1
	[image: pal-pic-T0203P0022_01_1533-001-u]

	1. 
	  
	  
	 
	 

	2. 
	  
	  
	 
	 

	3. 
	
	
	
	

	Total
	
	
	 
	


[image: logo_jpg.jpg]

The Archives of Institution of Taiwan History, Academia Sinica
Declaration

I request permission to consult archival materials held by The Archives of Institution of Taiwan History, Academia Sinica, I agree to the following terms and conditions:

1. The reproductions of the items listed overleaf can only be used for the research purposes without further uses or supplying to any other person.

2. All materials supplied via the Archives of Institution of Taiwan History, Academia Sinica, are protected by copyright, archives law and other intellectual property rights.

3. When using reproductions of archives provided by the Archives of Institution of Taiwan History, Academia Sinica in any forms, I must indicate the source of information and provide due acknowledgement to the Archives of the Institution of Taiwan History where appropriate.

4. When images are published (by means of any medium) one copy of the publication must be forwarded, free of charge, to the Archives of Institute of Taiwan History.

此致
中央研究院臺灣史研究所檔案館

	Signature：
	

	
	

	Date： 
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