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I. Introduction to Taiwan Archival Information System
(1) Collecting Scope

The Taiwan Archival Information System (TAIS) contains physical and digital records
which were collected by the Historical Record Office since the 1990s. TAIS includes
folk papers, personal papers, family papers, and organizational archives, accumulating
nearly 120,000 items and eight million digital images. According to the source of the
records, the archives are categorized into three groups. The contents and features of
each group are described as follows:

1. Personal Papers

Personal Papers were the first hand record related to work and life created or preserved
by individuals. The types of Personal Papers are abundant, including diaries,
manuscripts, case files, correspondence, postcards, photographs, and paintings. For
example, Miyoshi Tokusaburou Papers (1888-1940), Yoshioka Kisaburou Papers
(1907-1939), Hasegawa Kiyoshi Papers (1927-1994), Sun Jiang-huai Papers (1906-
2003), Yang Zhao-jia Collection (1910-1973), Kao Ci-mei Papers (1910-2006), Chen
Cheng-po Paintings and Papers (1904-2003), and Yang Yun-ping Papers (1929-1997)
are all in this category. These records directly documented local people and foreigners’
lives in Taiwan.

2. Family Papers

Family Papers are the first hand record concerning clan kinship and asset certificates.
The document types include land contracts, allotment agreements on family property,
personal contracts, family rules, account books, genealogies, correspondence etc. For
instance, the Qin Family Papers in San-jiao-yong (1755-1949), the Pan Family Papers
of Anli Tribe (1732-1888), the Liu Family Papers in Xihu, Miaoli (1753-1916), the
Wang Jun-zheng Family Papers in Hainan (1712-1948), the Chang Da-jing Family
Papers (1769-1906), the Hsu Zhi-hu Family Papers in Lugang (1895-1898), and land
records in other regions.

3. Organizational Archives

Organizational Archives were the original records of organization operations. Its type
evolved in different time period. By collaborating with other institutions, we digitize
and open the archives to the public for application. For example, Records of Japan
Kangyo Bank's Branch Office in Taiwan (1922-1949), Forestry Records (1895-1975),
Registry of Passports Issued by Taiwan Government-General (1897-1934), The Former
Records of Civil Cases Preserved (and moved to Taiwan in 1949) by the Supreme Court
of the Republic of China (1934-1953), Records Preserved by Bank of Taiwan in the
Japanese Colonial Period (1897-1960) are in this category.

Browse “ Record Groups”(£:5%2]%) to see more records collected in this database.



(1) Guide of TAIS Main Page
Taiwan Archival Information System can be linked at the Archives of the Institute of
Taiwan History.
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The main page of Taiwan Archival Information System includes four sections.

A: Login Section
Register an account/Login/Forget Password

B: Main Menu Links:
Browse Record Groups/Search Records/ System Instructions/ Contact Us/FAQs.

C: Search Bar
Simple Search/Advanced Search/Search Tips

D: List of Open Record Groups


http://tais.ith.sinica.edu.tw/sinicafrsFront/index.jsp
http://archives.ith.sinica.edu.tw/index_en.php
http://archives.ith.sinica.edu.tw/index_en.php
http://tais.ith.sinica.edu.tw/sinicafrsFront/index.jsp

(1) Apply an Account

The catalog of TAIS is open to the public. After register an account, users can view
digital images of the archives. In addition, the account of Taiwan Archival Information
System is same as Taiwan Rare Book Collections, registering either one can log in both
systems.

1. Application Qualification

Users in Taiwan or from abroad can register an account with a valid e-mail.

2. Application Procedures

(1) Online Application

Click on “applying an account”(ff 5% EH 5% ) and confirm Personal Information
Collection Statement and Authorization Agreement. Click on “Agree”(|5]Z) and fill
the application form.
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(2) E-mail Verification

After you submit the application form, you will receive a verification e-mail. Please
click on the URL in the mail to confirm your e-mail is valid. If you do not receive any
mail send from TAIS, please check your spam folder or put
twharch@agate.sinica.edu.tw in your whitelist. Please note that the URL is valid within
a month. If you did not click on it before it is expired, you have to apply an account
again.

(3) Application Result
After you click on the URL, staff members of the Archives will verify the information
you provide in the application form and send you a confirmation letter within three days.


http://tais.ith.sinica.edu.tw/sinicafrsFront/index.jsp
http://tais.ith.sinica.edu.tw/sinicafrsFront/index.jsp
http://rarebooks.ith.sinica.edu.tw/sinicafrsFront99/index.htm
mailto:twharch@gate.sinica.edu.tw

3. Expiration of the Account

The expiration of the account is one year. On the seventh date prior to the expiry date,
the system will automatically send a mail remind you to extend the account for the next
year. If you did not click on the URL to extend your account, it would be ceased until

you contact us to reactivate your account.

4.The Levels of Retrieving Archives

According to collecting agreements and Copyright Law, the archives are categorized

into three access levels:

Access Level

Descriptions

Viewing online (43 I RB&s

Digital images can be viewed and printed
by personal computer after logging in the
system.

Viewing in the ITH Archives (ZI[gERS &
FIEN)

Digital images or archives in other
formats can be viewed and printed in the
Archives of the Institute of Taiwan
History.

Transcribing in the ITH Archives (ZI[EE
7h3%)

Digital images or archives in other
formats can be viewed and only be
transcribed in the Archives of the Institute
of Taiwan History.

The access level (HY =) of the archives is presented in the second level of each

record group.



http://tais.ith.sinica.edu.tw/sinicafrsFront/faq_quest.jsp

I1. Archives Catalog and Digital Images

(1) Constructions of Archives Catalog

In Taiwan Archival Information System, archives from the same source are compiled
into one record group. Archives are organized into four levels: Record Groups, Series,
Files, and Items, providing context and descriptions of each archive.

1.Levels of the Archives

Take Miyoshi Tokusaburou Papers (1888-1940) as an example. This record group has
two series: Personal Papers and Enterprise Operation Papers. Under the series of
Personal Papers, there are four files: memoir, correspondence, photos taken in Taiwan,
and catalog of personal collection. Under the file level are items which present digital

images.
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http://tais.ith.sinica.edu.tw/sinicafrsFront/index.jsp

2.Instruction for Metadata Column
(1) Information of Catalog:

Title

Description

Level (J2X)

Describes the level of the archives,
including record group, series, file, and
item.

Identifier(z5715%) Describes the specific number of the
archives.

Title(RE+2) Describes the name the archives. It
features the creator or content of the
archives.

Abstract(ffF5) Describes the collecting and storing

process of the archives.

Origination( %)

Describes the creator of the archives.

Date( 1)

Describes the time scope of the archives.

Scope Content(#[E B A %)

Describes detailed information about the
archives.

Access Level(BYHTE=)

Describes the access level of the archives
as well as browsing and photocopy
principles. This information presents in
the “series”(%%1]) level of each record
group, including viewing online, viewing
in the ITH Archives, and transcribing in
the ITH Archives.

Arrangement(45HF)

Describes the categories and the orders of
the archives.

Organization(4H %)

Lists the category of the archives. Take
Miyoshi Tokusaburou Papers as an
example, the record group is categorized
into two subgroups in series level:
Personal Papers and Enterprise
Operation Papers.

Biography and Histories({# s 5 FE 52)

Describes the history of the archives or
detailed biography of the creator,
introducing the context of the records.

Chronology(£3%)

Describes relevant events of the archives
in time order.

Copyright Description (FEFI]57EH)

Describes the copyright of the catalogs
and digital images.

Preferred Cite Way(8{E1195 | F /7 =0)

Suggestions of citing the archives.

Bibliography(ZH)

Relevant publications of the archives.




(2) Browsing Function

<1> Refine a search field. Enter a keyword and find archives in the record group you

are browsing.

Browsing J ;A
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<2>Browse archives in item level
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Cow
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Item Level
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waltte] FrEg : EERIEH

i [origination] g 1 =priE=pk
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EHIFHEE EERA - B8
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tEFImAAcopyrightDesc] ezt B #h{ir8/ @it AR RIFIRE S SRS
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D sl
Records are organized by the following levels: Record Group(£:5%), Series(Z:%51)),
File(Z), and Item(EE{F). “Miyoshi Tokusaburou Papers/Personal papers/Photos
taken in Taiwan/Photos taken in operating Tsujiri Tea Shop” shows that users are
browsing the item level.

In the item level, users can view the digital images by clicking on the thumbnails.
Every row has five thumbnails. Click on the arrow to see the next set of photos.
Click on “_F—F” or “ N —{4” to see the previous item or the next item.
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(11) Browsing Digital Images

Ce@GE «

ithda-arch-T0875_0007-0001-1jpg

[EEHFERAHEE B T0875 01 03 03

B3R LE105R - AER BR| BEER | X

i *'v;:y‘w ——v
o . -

The function of each icon of the viewin

mode are instructed as follows:

Icon

Description

ithda-arch-T0875_0007-0001-1jpg

The serial number of the digital image.

HUERLWIE BER % 27 |

Shows the first image of all the ten
photos. Key in the number and press
“confirm”(HE %) to see the specific
page you retrieve.

[EERFHEEER & TOS7S 01 03 03

Shows the title and identifier of the
photo you are retrieving.

( Press the print icon to print out
images.
(@ Use magnifier icons to zoom in or
‘ Z0om out images.
(‘ (( Use narrow icons to rotate images.
@ @ Press the icons to go to the previous or

the next images.




I11. Search Archives

(DInstruction to Archives Search

1. Search Function
Enter the keyword to browse the result directly or click on “search archives”(§& fa 2%

Zh]) for advanced search.
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(1) Simple Search
Click on “search archives”(j& i 2 26)) and click on “simple search”(f5 54 #f)). Enter
a keyword to browse related result.
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(2) Advanced Search:
Click on “search archives”(j& 575 2) and click on “advanced search”(ﬁ_ﬁ ).

T TR T
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Simple Search . gz 5
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Advanced Search - i 4
R ]
. mwmt ® Exactsearch O Fuzzy Search
mwiE @ oEg O 25 0 291 0 2x
mﬂﬁﬁé
ARENESE
PR WS TR B B
W SWERERERATE  BEAARE - BRERETEEE
BT EAEFAEE—128% O ERNEEERIIE S5 - 886-2-2652-5181 B (031 2652-5184

Copyrightc©2007 Institute of Taiwan History. All Rights Reserved
BEAR C 23227014 FrsEEEEEAFirefox 10 & Chrome 17.0.9635 ﬁémﬁ%1024*768 BRI

A. Enter keywords to look for related archives. Reader can enter three keywords at
most per search.

B. Using Boolean Operators to conduct advanced searching:

> Key in =47 = = and 24T can narrow the search result only containing both
terms

>  Keyin =% =H[ or Z&HT can broaden the search result containing either or both
terms.

> Key in = 4= = H[ not 25T can restrict the search result to the first item.

C. Select a searching field such as title(7H %), identifier(z% 5!/%%), organization

name(Ei5 4f#), family name(Z2J%E441%), personal name({fE A #4FH), location( ¥

+4%%), land name (-4 f#) to search archival descriptions that contain your keyword.

D. Key in the year range to narrow the search within a specific period.

E. Select a record group to search archives in the particular record group. If you select

= {8 = HE S, the results would be limited in this record group.

(3) Exact Search / Fuzzy Search

Exact Search means the Chinese characters you entered would be seemed as one term
and connected altogether. For example, if you enter “[&ZE8E H #{L” and select “exact
search” mode, the system will not show “[E[Z8E i 28 H#{E.” It will only show the
result of “[EEEE H#ML”. In contrast, Fuzzy Search means the results do not exactly
correspond to the target word. The system will show relevant results of your searching.
Through proximity and weight function of the algorithms, the search results will show
possibilities related to your keyword. For instance, if you enter “881-{b[EZEEE” under
the mode of Fuzzy Search, you would see the results of “881-{L[EZEEE” and “FBHS L

[E]Z&E.” The results would be arranged in the order of the relevance.
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2. Search Result

(1) Viewing Modes
Take “BH{ZF ” as a keyword to see the viewing mode:

<1> View the results in Simple view

The Simple view shows level(J&2x), identifier(55%5155%), title(RH£4), created time(H3

fij&a[E]), and source of records(Hjz£). Click on the up or down arrow to sort the level,
identifier or title in ascending or descending order.
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<2> View the results in Detailed view
The Detailed view shows title, identifier, level, created time and other metadata of

records. Click on the title to see further information of the record.
EE R - BIRF=REER

WARER T (I EES B3 IFAREIEE . @FETE = Emall

B E| £ 132 HEE(1 v |B | T—5 | S5E8: |10 v

1EREEE

o GBI 1 3CLT <fR>

* EH23F105~REH69F1H23H

F2RIBIRRERRMEE S - ERHRIERAT > 7I5A © 01 TRIRHERISIE, © USiSRFGinREEY
TR - RESHESLUEHEENRRHERFSTEHELNTE  ATEERFHAENEENEE 2
49 REMFTE - RIRSEMAZEINEIE - (S0 - £84FH M - 255508 5 02 " LHfERASHE Uk
SEREMRERIRFTE A 7 £ H34Y - BEEES - £40FHEM: - 2063R¥B ; 03 "IREBHEAME ) UEISREREA
R - FOEE - BEXH - BEH  IAERNEE - EASSREERIR SRR - £30FE
- 1593818 ; 04 MEELERA ) RS HREEE NS - QUINER - T - 150 IFERER
REHTNE - HEMEARICENE - H27FENE - 1013R948 5 05 TFBISEH, BT - EEH
SIREEANSIES M - H23E RN - 1065R8 5 06 TREXIFREEE ) USRI AHRI A - SURT AL ARRE &
4~ B SRR RS S hsk » SL10F B - 2093RE ; 07 "BBH L BARIRREMFIEA RIS » £
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<3> View the results in lcon view
The Icon view shows the identifier, title, and thumbnail of digital images. Click on the
thumbnail or identifier to see more information of the record.
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(2) Instruction for the Toolbar
<1>The following image shows the search result has 132 page and 1312 items. Users
can click on N—H to see the next page or use the drop-down-list to browse results
on the other page. In addition, users can also select 10, 20, or 30 to see the items per

page.
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<2>To save the search results, users can select the icon to print, download, and email

to mailbox.
CREATEIES | AR =R CETT
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<3>Click on E& % zh(search again) and go back to the page of simple search to start

a new search.
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(3) Browse the records
Click on the title to see detailed metadata of the records.
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Click on [ #z84E5 5 (go back to the search result) to browse former results and
continue to view the relevant records.
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(I1)Search History

This system provides “search history” below the search function page. It records the
searched keywords. Users who registered an account can also save the results which

can be browsed next time.
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User Account
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-| Search History
=57

FE THEH HHER Ak
Lo BlEE=MRA e il |mm:

HH  EREREFRERFREN  BEAART  ARTEREAEEE Save SearCheS

IV. Contact Us
Should you have any questions or suggestions of the system, feel free to contact us.

Tel; +886-2-2652-5181
E-Mail:twharch@agate.sinica.edu.tw
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